
 

 
Phoenix Academy utilises the Common European Framework of Reference for Languages (CEFR) for 
all its assessment and reporting in all English Language Programs. The CEFR describes what a learner 
can do in Listening, Reading, Speaking and Writing at each level. 
 

CEFR General English Level 

A1+  Elementary 

A2  Pre-Intermediate 1 

A2+  Pre-Intermediate 2 

B1  Intermediate 1 

B1+  Intermediate 1 

B2  Upper – Intermediate 

B2+  Pre-Advanced 

C1  Advanced 

C2  Expert 

 
 

Assessment  
 

Pre-Course Test (Offshore) (PEPT/iPEPT) 
Phoenix Academy conducts pre-course tests to determine a student’s level prior to course 
commencement. These proficiency tests are generally used for the purposes of recommending the 
number of weeks of English preparation required prior to entering a course which has an English 
proficiency entry requirement. This could include a tertiary level course such as a Bachelor or Post 
Graduate degree at university or an internal course such as First Certificate of English or Cambridge 
Advanced English. There are 2 forms of the test: Paper based:  

• Phoenix English Proficiency Test (PEPT) 
•  Internet based: Internet based Phoenix English Proficiency Test (iPEPT) 

 

Placement Tests (Orientation) 

On commencement, students attend an Orientation Program. Students undertake placement tests in 
Writing, Speaking, and Grammar & Vocab. If students have done a pre-course assessment PEPT/ iPEPT 
or an external exam such as IELTS, the placement test and pre-course test are compared to ensure 
validity of the pre-course level. If there is a significant difference between the results, the student is 
counselled and the Registrar/s are informed of the discrepancy. Students’ pathways and enrolments 
may need to be amended as a result and an intervention strategy is put in place. 
 
The test results are recorded on the commencement report, an overall level is placed on the 
database. 

 
Student Portfolio Data Sheet 

All students have a Student Portfolio Data sheet. This is generated from the database on their 
commencement and follows them throughout their enrolment at the Academy. The Student Portfolio 
Data sheet includes important information: 

• Personal information (name, age, nationality.) 

• Pathway  

• Orientation Placement Test results 
 
It is each teacher’s responsibility to ensure that they have a Student Portfolio Data sheet for each student. 
The Student Portfolio Data sheets are to be stored in the Attendance File. It is each teacher’s 
responsibility to ensure that the data sheet information is read and noted. In particular, attention should 
be given to the age, especially if the student is underage and the pathway or enrolment. We have a 
growing number of students who are studying English for future pathways to University or colleges. It is 
important that the information is considered when planning teaching.  
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If a Student Portfolio Data sheet has been misplaced, please ensure you ask Student Services for a new 
Student Portfolio Data sheet. In addition, the Academic Managers are able to provide you with the 
commencement results from the student’s placement test at Orientation. Please ensure you get this 
information and add this to the Student Portfolio Data sheet. 
See below 

 
 
Course Assessment and Progress Monitoring 
In conjunction with the CEFR, Phoenix uses a combination of summative and formative assessment 
via In-class assessments and Moderation Testing. 

 
In-class Assessments and Tasks  
High School Preparation and General English Course (as outlined in each HSP & GEC Course 
Outline/Curricula) 
 
Over the duration of a module, teachers are required to apply continuous assessment. This means 
being continuously ‘mindful’ of the competency of each student as they work through class and 
homework.  Teachers are required to set monitored assessment tasks where official and meaningful 
results are recorded (as outlined in each HSP & GEC Course Outline/Curricula). A variety of methods 
are used to assess the competency of each student, such as role-plays; listening tasks; reading tasks; 
writing tasks; group discussions/work; oral presentations; group presentations; written tests; oral 
tests; reading tests; listening tests. Results are measured against the Common European Framework 
of References for Language (CEFR). The assessments are returned to the students and the results are 
recorded on the Assessment record. 
 
English for Academic Purposes  
Assessment in this course conforms to competency based Vocational Education and Training (VET) 
guidelines. Under this system, students are assessed as being Satisfactory or Not Yet Satisfactory 
upon completion of a assessment task and Competent or Not Yet Competent on completion of the 
course. See Assessment Guidelines for Students: Certificate IV in English for Academic Purposes for 
more specific details of this course. 
 

Moderation Testing 
Proficiency tests are conducted every 6 weeks for the General English Course (GEC) and English for 
Academic Program (EAP) and in weeks 2 and 7 of the WACE school term for High School Program 
(HSP). The purpose of this type of testing is to provide a measurable learning outcome for the 
progress of individual students of their language proficiency. The moderation tests are not level tests. 
All students do the same test at all levels. There are four versions of the Moderation Tests. The GEC 
and HSP program students undertake 5 tests in Reading, Writing, Speaking, Listening, and Grammar & 
Vocabulary. These tests have been produced by Phoenix Academy and have been mapped with the 



 

CEFR scale to give an over CEFR level. The EAP students undertake 4 tests in Reading, Writing, 
Listening, and Speaking. These are generally IELTS Academic published tests. IELTS have mapped their 
equivalencies with the CEFR scale and reporting of the results is done in CEFR levels. 
 

Reporting 
There are three types of Reports: 
 
Student Interim Report 
This is produced for the Student Progress Meeting (SPM) or Board of Examiners Meetings (BoEs) and 
are for reporting on student progress and performance academically, as well as on participation, 
attitude and attendance. All reports are to be written with reference to the CEFR, utilising “can – do” 
statements.  The target reader for the Student Interim Report is the SPM/BOE and it is also used to 
send to families, agents, and guardians. It is important that these reports be written with these 
audiences in mind. 
 
Student Progress Report 
A Student Progress Report is produced every 6weeks (or where appropriate for the HSP students) and 
generated from the Student Database. Moderation results are used to indicate student progress. 
Results are discussed at the Student Progress Meeting (SPM)  and Board of Examiners (BoE) meeting. 
The SPM or BoE analyses student results and may adjust raw scores where necessary. Teachers are 
not to discuss or provide raw scores to students. The reports are used by Teachers or Academic 
Administration to counsel students on their progress and to discuss strengths and weakness and to 
provide students with advice for areas of improvement. 
 

 
 
Graduation Report 
This is written for a student who has completed their enrolment in GEC either or HSP programs. 
Please ensure the reports are pedagogically and professionally, well written. All reports are to be 
written with reference to the CEFR, utilising “can – do” statements. Comments about student 
behaviour and class participation are to be made in the “Overall Comment” section of the report. 
 

Pathway Students  
A pathway student has a follow-on course in addition to the ELICOS (HSP, GEC or EAP) program which 
they are enrolled in. These students can be enrolled in a variety of courses which include: 

• University level students at undergraduate and Post Graduate level 

• Diploma level studies at TAFE, Phoenix Academy or another VET provider 

• Certificate IV level TAFE, Phoenix Academy or another VET provider 
 

Student Progress Meetings (SPM) and Board of Examiners (BoEs) 

Explained 
• Every 6 weeks there is be a Student Progress Meeting (SPM) and Board of Examiners (BOE) 

meeting, respectively. The BOE and SPM consist of the Principal, Director - Academic and course 
assessors and tutors as required. 



 

• Teachers are required to submit a Student Interim Report for any student who is on a pathway. 
(See above)  

• At the meetings, each student’s progress, performance and readiness for future programs is 
discussed. Recommendations for intervention for “at risk” candidates are also made at this time.  

• Parents and students are advised of the SPM/BoE results via  

Complaints and Appeals 

Phoenix Academy has a comprehensive Complaints and Appeals Process, which is documented in the 
Student Handbook and distributed to students at Orientation.  For further information, please refer to 
the ‘Complaints and Appeals Notice’ located on the intranet. 
 
 
 


